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16-19 Bursary Fund

Clarifications
St. Mary’s will follow the advice in the document ‘Guiding Principles for the consistent use of the 16-19 Bursary Funds across Leeds based schools 2011/12’ with the following clarifications:

Eligibility:
To be eligible the young person must be in a household with an income of under £20,000.  The Leeds suggested evidence criteria will be strictly adhered to and a copy of the evidence submitted will be securely stored in school. All applications will be dealt with on a strictly confidential basis.  The student must inform school immediately of any changes to financial status otherwise money may have to be paid back to the school.  

Passing the eligibility threshold does not guarantee funding.  The individual circumstances of all applicants, the funding available and the nature of the funding request will all be deemed relevant differentiating factors. Students must perform above satisfactory standard in the October, December and March Grade Collections and attain 95% attendance or above.  

Awards Criteria: 
To receive an award, applicants must have submitted a completed Financial Assessment Form accompanied with the required evidence of income documentation. Awards will then be made according to the following criteria:
· Level of family income
· Nature of the application – priority will always be given to essential curricular requests.
· The finances available within the fund. 
NB Contributions to travel costs to and from school and resit examination fees will not be considered.

[bookmark: _GoBack]At no point in the process will the circumstances of other Bursary applicants be discussed for reasons of confidentiality.

Payments will be made, one per term, each one shortly after the half term break.  Payments will be made by bacs transfer.
Secure records will be kept of all awards, receipts and payments for audit purposes.

Financial Assessment Form:
Completed forms need to be sent FAO Mrs Gillian Osborne by Monday 17 October 2011.  Applicants will be notified of the outcome of their application by Monday 7 November 2011. 
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