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CHARGING POLICY

JUNE 2009

Chair of Governing Body: ........................................................................................................

Ratified by the Governing Body on: .........................................................................................
POLICY STATEMENT

This policy has been formulated in accordance with section 449-462 of the Education Act 1996 which sets out the law on charging for school activities in schools maintained by local authorities in England.  In general, the provision of education in maintained schools must be free.  The Governors focus upon providing the best education possible at a time of increasing demands on the available finance.  The aim of this policy is to set out what charges will be levied for activities, what remissions will be implemented and the circumstances under which voluntary contributions will be requested from parents.  
A.  CHARGES

1. Residential Visits:  Charges will be levied for board and lodging during residential visits.  The cost will not exceed the actual cost of the provision and will not include the supply cost of teachers involved in the visit.  Parents will be informed of the date of the visit two terms before commencement.  Flexible payment terms will be in place.  (please refer to Section C ‘Remission of Charges’ for parents in receipt of various benefits).
2. Music Tuition:  Although the law states that all education provided during school hours must be free, tuition in playing a musical instrument is an exception to this rule.  Tuition fees for 2009 / 10 are outlined in Appendix A.  (pupils studying GCSE or A Level Music are exempt from charges)
3. Books & Equipment:  Books and equipment will be provided by the school and must be treated with care.  Parents will be asked to pay for the replacement of lost, defaced or damaged items.  School will charge for any materials, books, instruments or equipment where the child’s parent wishes him / her to own them.  
4. Public Examinations: No charges may be made for entering pupils for public examinations that are set out in regulations.  However, re-sit entry fees will be charged in advance  if the entry is requested by parents or if the examination is not on the set list but the school arranges for the pupil to take it.  The exam boards impose substantial late payment fees.
5. Activities & Visits:  Known as ‘optional extras’,  non-essential activities that take place outside of the school day (8.30am – 3.00pm) that are not part of the National Curriculum, syllabus for a public examination or part of religious education will be charged for.  Charges will not exceed the actual cost of providing the optional extra activity.  Costs of staff engaged to provide optional extras may be charged for.  Charges will not include any subsidies for other pupils wishing to participate whose parents are unwilling or unable to pay.
B.  VOLUNTARY CONTRIBUTIONS

Restrictions on charging in schools do not in any way prohibit or restrict schools from seeking voluntary contributions for the benefit of the school or in support of any school activity, whether during or outside school hours, residential or non-residential.  
1. There is no obligation for parents to contribute when invited to do so.  
2. Pupils will not be treated differently according to whether or not their parents have contributed in response to a request.  
3. No child will be excluded from an activity because his/her parents are unwilling or unable to pay.  
4. Initial letters will explain the nature of the proposed activity and its likely value in educational terms.  
5. The letter will indicate the contribution per pupil which would be required if the activity were to take place. 
6. If the activity cannot be funded without voluntary contributions, this will be made clear at the outset.  
7. If insufficient voluntary contributions are raised to fund a visit then it may be cancelled.  
C. REFUND POLICY
1. Deposits:  Deposits for activities are non-refundable.
2. Cancellation: Where an activity has been cancelled due to insufficient voluntary contributions, all payments received will be refunded in full.
3. Illness  – residential and day trips:  Unfortunately refunds are not possible, as tickets and transport expenditure will have been committed and paid.  However, should another pupil take the place, full refund will be arranged after the trip has taken place.  
4. Illness  – foreign trips:  The insurer covering foreign trips will refund for non-attendance due to illness or injury.  Individual policy exceptions will apply.

5. State Benefits:  It is the parent / carer responsibility to inform school of their entitlement to the benefits laid out in section D.  Refunds for board and lodging on residential visits will be back-dated to the date that school are informed in writing of their entitlement.
6. Free School Meals:  Refunds will be back-dated to the date that school is informed in writing of the entitlement by the benefits agency.  A report will be produced from the school meals software evidencing expenditure.  Refunds will not exceed the daily free school meals rate as set by Leeds City Council Benefits Service.
7. Cashless Catering:  Unfortunately refunds are not possible.
D.  REMISSON OF CHARGES
1. Board & Lodging – Residential Visits:  Parents in receipt of the following benefits will be exempt from paying the cost of board and lodging:

· Income Support (IS)

· Income Based Jobseekers Allowance (IBJSA)

· Support under part VI of the Immigration and Asylum Act 1999

· Child Tax Credit, provided that Working Tax Credit is not also received and the family’s income does not exceed £15,575 per annum.

· The guarantee element of State Pension Credit

Parents must not claim remission of charges if their entitlement to income support ceases.  The school has the right to seek the repayment of charges which have been waived as a result of false information.

2. Transport:  Schools are unable to charge for:

· Transporting registered pupils to or from the school premises where the local education authority has a statutory obligation to provide transport.  
· Transporting registered pupils to other premises where the governing body or local education authority has arranged for pupils to be educated

· Transport provided in connection with an essential residential visit

3. Musical Instrument Tuition:  See Appendix A
4. Individual Cases of Financial Difficulty:  Requests for financial assistance should be made in writing to the Headteacher upon receipt of the letter outlining the details of the activity, or as soon as parents are aware that an activity is to take place.  
· The Headteacher may be able to agree flexible, extended payment terms.  
· The Governors hold a small contingency fund to support requests for financial assistance.  ‘Essential’ activities will take preference over ‘non-essential’.  
· Parents in receipt of the above benefits will be considered as first priority for assistance.  
· In most cases, parents will be asked to bear 50% of the cost.  
· All cases will be treated individually and in confidence.
Appendix A – Peripatetic Music Lessons

Terms and Conditions 

1. A guaranteed minimum of 30 sessions per year will be provided. 

2. Sessions will be for a minimum of fifteen minutes and a maximum of twenty minutes and will, unless parent or guardian has elected otherwise be delivered in groups of up to three pupils.

3. Lessons will generally take place during the normal school day. 

4. Payment  terms: fees will be payable termly with an option to spread the annual cost over an academic year by standing order. 

5. Pupils will be expected to attend all instrumental lessons.

6. There will be no refunds made except in circumstances where, due to absence or unavailability of a teacher, the requisite number of lessons cannot be achieved. 

7. In the event that a parent wishes to cancel lessons notice in writing must be given. The periods required are: during the first term which tuition is received and thereafter a minimum of half a term. N.B No refund will be given for payments made for the remainder of the lessons in the term in which notice is given.

Remission Schemes

8. A sibling discount exists and £5 per term will be allowed for a second sibling and £10 for a third sibling.

9. Pupils studying Music GCSE or A level are exempt from charges.

Tuition Fees 2009 / 10

	Per Term (3 terms per year)
	1St Child
	With second child discount
	With third child discount

	Group of up to 3
	£40
	£35
	£30

	Group of 2
	£45
	£40
	£35

	Individual
	£50
	£45
	£40
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