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HIRE AGREEMENT FORM 2010 – 2011 
(Please complete this form in full and return to the Lettings Department at St Mary’s, Menston)

Name/Title of Group:  _______________________________________________
Name of Responsible Person for Group  _________________________________
CRB issue date: ____________________________________________________
Name of Contact Person:  _____________________________________________

Invoice Address:  ___________________________________________________
                             ____________________________________________________                          

Contact Telephone Number: __________________________________________
Contact Email Address: ______________________________________________
Facility Required: ___________________________________________________
What the Facility is to be used for: ______________________________________
Number of Participants: ______________________________________________
Day/s of week required: ______________________________________________
Dates: From: _________  To: _________ (please specify day and month inclusive)
Please complete the enclosed booking calendar by marking an X in each day required. (Days blacked out are unavailable) 

Hours Required: From: ____________________   To: ______________________
Applicable Fee: ______________per session
Terms and conditions are in strict accordance with the Community Use Policy and in line with our school calendar issued prior to the September term.  
Facilities will normally close at 10pm prompt although there may be times during the school holidays when the facilities close at 4pm. In addition the facilities may be closed at the discretion of the Site Manager. Please note that the gates to the school will be locked at 10.00 pm Monday to Friday and 4.00 pm Saturday and Sunday.
To be signed by the responsible person:

_________________________   _____________________   ____________      (Signature)                                     (Print your name)                    (Date)

