Draft Policy

Medication in School

General

1. Teacher’s conditions of employment do not include giving medication or supervising a pupil taking it, although staff may wish to volunteer to do so.

a)
Any member of staff involved in the administering of medication should have proper training and guidance especially regarding possible side effects and what to do if they occur.

2. The Headteacher will only accept responsibility for staff giving medication to pupils when there is prior written agreement from parents or guardians.

3. The schools aim is for maximum inclusion.

Non-prescription Medication

1. School staff should not give non prescribed medication to pupils

a) if a pupil suffers regularly from acute pain, such as migraine, the parents should authorise and supply appropriate painkillers for their child’s use, with written instructions about when the medication should be taken, (but not aspirin).

b) A member of staff should supervise the pupil taking the medication and notify the parents in writing (via the planner).

Prescribed Medication

1. No pupil under 16 should be given medication without his or her parents consent.

2. Any member of staff giving medicine to a pupil should check:-

a) the pupils name

b) written instructions provided by parents or doctor

c) prescribed dose

d) expiry date

3. If any doubt occurs the member of staff should check with parents or doctor before any further action is taken.

4. An entry must be made into the medicines record book (inc. for non-prescribed medicines).

a) name

b) date & time

c) medicine 

d) amount of dose

e) signature

5. The whole school process should be witnessed by a second adult.

6. If pupils refuse to take medication their parents should be informed at once.  A member of SMT should also be informed.

7. Any medicine given to school will be kept locked away.  If not collected by a parent it will be destroyed after---------

Long Term Medical Needs

1. Parents have an obligation to inform school about any long-term medical needs.

2. This information should include:

a) details of the pupils condition

b) special requirements e.g. dietary

c) medication and any side effects

d) emergency procedure (inc. contact)

e) any other relevant information

3. For pupils with certain conditions a care plan may be necessary.

This would be drawn up between the parents, health professionals, pupil and school.

The SENCO would usually oversee this.

4. Special arrangements for all examinations will be made when appropriate.

Self Management

1. A key aim is Independence.  Therefore pupils will be encouraged, where possible, to take medication themselves.  However, this should be supervised 

by a member of staff.

2. Pupils will be allowed to carry their own medication with written authorisation from parents.

3. Pupils, who have been prescribed EPIPENS, should carry one, but hand a second one into school for safekeeping.

School Trips

1. St. Mary’s actively encourages pupils with medical needs to participate in school trips.

2. However, the Headteacher reserves the right to prevent pupils taking part in school visits where health and safety may be an issue.

3. Staff supervising excursions should always be made aware of any medical needs in writing.

4. Prescribed medicine to be taken on any trip must be handed in person to the organiser with the following details:-

a) name

b) dose & times

c) emergency procedure 
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