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   SAFETY MANAGEMENT SYSTEM


Assessment Title
Local Visits involving walking



School  / Centre :




Visit details:                Location:                                                              Dates (from / to)      

                                   Year Group (s) :




Issued by:
C.Allen
Approved by:
A.Bradley
Issue Number:
1/2004
Sheet Number:
1 of  3


Legislation / Information Source:
-    Management of H & S at Work Regulations 1999

-   Section 4, 5, 6  Handbook for Educational Visits
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Likelihood
Unlikely

Possible Likely

Consequence
Slightly harmful D

Harmtul D

Extremely harmful D











Date of Assessment:




Assessor Signature:




Assessment Frequency:
Education Leeds - Annually or as circumstances change

Schools/Centres - before during and after activity.



Follow up Assessment Dates:












Signed and accepted by Headteacher / Centre Manager:









Signed and Accepted by Chair of Governors:




IF YOU AMEND THE RISK ASSESSMENT YOU MUST RE EVALUATE THE RISK RATINGS  - IF YOU DO NOT AMEND THEM,  THEN YOU ARE AGREEING THAT YOU WILL APPLY ALL THE CONTROL MEASURES THAT ARE IDENTIFIED

Issues Raised by the EVC for Consideration / Addition to the Risk  Assessment

Areas of Concern
Have these concerns been reflected in the Risk Assessment


Who has amended the Risk Assessment
If the Risk Assessment has not been amended please give reasons why






MANDATORY REQUIREMENTS

(NOT TO BE ALTERED)
Events / Circumstances that could increase risk
Other appropriate risk assessments to consider

· Supervisory ratio’s of ____ : _____   (Adults : Pupils).

· Parental consent to be obtained for this activity.
· Attendance of other parties of children

· Large numbers of people at the  site


Hazard observed
Who may be harmed?
Risk rating before controls

Consequence x Likelihood =
Control measures
Risk rating after controls

Consequence x Likelihood =
Control measures by:

Initial

Road Traffic

Accident
Pupils, staff and other adult helpers
Unacceptable
· Site pre-visited by leaders and safe routes and crossing points identified and given to all adults on the trip.  Choose routes which avoid areas without pavements and any road works as far as possible.

· Pupils briefed in safe behaviour and highway code before visit and as they set off, with reminders as necessary throughout the trip.

· Always walk towards traffic.

· Pupils to walk in single file on narrow pavements or roadways, towards the flow of traffic where possible.  In pairs at other times.

· Pupils and adults to wear some form of high visibility clothing when walking on roads/narrow pavements.

· Adults to lead and bring up the rear of the group, with other adults interspersed throughout when walking in groups.  These adults should be in high visibility vests.

· High adult : pupil ratio to allow strict supervision of pupils. 

· At blind corners / bends, adult look forward to ensure the way is clear – pupils to be marshalled around adults.
Acceptable


Trips, slips and falls
Pupils, staff and other adult helpers
Substantial
· Leader to inform all members of any potential hazards previously identified.  

· The above hazards should be avoided where possible, if this is not possible, ensure group leaders inform pupils of hazards and stress the importance of diligence and care.

· Ensure appropriate footwear is worn.

· Mobile phones not to be used whilst working or crossing roads.
Acceptable


Cold/wet or too hot weather


Pupils, staff and other adult helpers
Substantial
· Pre-equipment list sent out to parents e.g., bring waterproofs, drinks, sun cream etc. Spare sun cream and facility to get a drink held by adults.

· Obtain weather forecast and cancel trip if adverse conditions would affect health and safety control measures e.g. visibility reduced on roadways being walked upon.  

· Procedures in place to contact parents if trip called off beforehand, or procedures arranged to get pupils back to the school.                 
Acceptable


Abduction, Children getting lost / wandering into danger
Pupils, staff and other adult helpers
Substantial
· Clear instructions to be given so children know what is expected of them.

· Children have clearly laid out plans of what they are expected to achieve during the visit.

· Adequate supervisory ratios, at least 1:10 and following guidelines in Educational Visits Handbook.

· Awareness and understanding of own pupils and staff behaviour and abilities to follow instructions. 

· Staff to have list of groupings and carry out regular head counts.  

· Clear instructions given to all group members as to what to do if they become separated from the group.  

· Provide identification badges or emergency cards with school name and contact numbers of group leader and school but not the child’s name.  
Acceptable


Hazard observed
Who may be harmed?
Risk rating before controls

Consequence x Likelihood =
Control measures
Risk rating after controls

Consequence x Likelihood =
Control measures by:

Initial




· Meeting point arranged and attended by an adult supervisor at all times.





Member of the public


Pupils, staff and other adult helpers
Substantial
· Close supervision of the group at all times.

· Clear instructions as to expectations of behaviour and responsibilities to one another and to members of the public.

· Make children aware of danger of talking to strangers.

· Adults in groups to be vigilant of strangers and members of the public affected by group activity and after activity accordingly.
Acceptable


Medical Emergencies


Pupils, staff and other adult helpers
Substantial
· Adults have list of medical conditions of pupils and check relevant medication brought with child on the day.

· All adults have mobile phones and a list of the contact numbers of all the other adults.

· Procedures in place to get pupils and adults off site and back to the school.
Acceptable


School/Centre Identified Risk’s : -



Hazard observed
Who may be harmed?
Risk rating before  controls

Consequence x Likelihood =
Control measures
Risk rating after controls

Consequence x Likelihood =
Control measures by:

Initial





























Please ensure the following people have been informed of the risk assessment by the most appropriate means:


        Adults on visit                Head Teacher             Governors                 Parents                Pupils             EVC

Have employees been instructed to report newly identified hazards at post visit meeting?


        Yes              No             
Details of newly identified hazards.   

         

N.B. The aim of a risk assessment is to provide general information on the type of hazards employees and pupils as well as others who may be involved are exposed to.

IF FOLLOWING IMPLEMENTATION OF ALL CONTROL MEASURES THE RISK RATING IS STILL SUBSTANTIAL OR ABOVE, FURTHER ASSESSMENT & CONTROL MEASURES SHOULD BE CONSIDERED.

                                                                                                                                                                                                                                                         -  For further advice contact the Health and Safety Team.
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